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IMopsiiok 03HAKOMJIEHHSI YYACTHMKOB 00pa30BaTeIbLHOIO MpoIlecca ¢ J0OKYMEeHTaMu
B TOM YK CJI€, IOCTYNAIIINX B Hee JINI

1. O6uue nmost0xxeHUst

1.1. Hactosimuit nopsinok pazpabotad B coorBeTcTBHH ¢ M. 18 4.1 c1. 34, u. 2 c1. 55 DenepanbHOro 3aKoHa
or 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii deaepanuny», [lopsakom npruema Ha oOydeHue
Mo 00pa30BaTEIbHBIM MMPOrpaMMaM Ha4YaJlbHOTO OOINEro, OCHOBHOTO OOIIEro W CPEeIHEro oOIero
o0Opa3oBaHusl, YTBEPXKISHHOTO nprukazoM MunnpocsemieHust PO or 02.09.2020 Ne 458, mOCTaHOBJICHUEM
[IpaButensctBa P® ot 20.10.2021 N 1802 "OO6 yrBepxknenun IlpaBun pasmerieHus Ha
odunmanbHOM caiite 00pa30BaTEIbHON OpraHU3a B HHPOPMALMOHHO-TEICKOMMYyHUKAIIMOHHON
cetu "MHTepHer" M 0OHOBieHMs] MHOpManMu 00 00pa30BaTENbHONW OpraHM3alMM, a TaKKe O
MPU3HAHUM YTPATUBIIUMHU CHJIy HEKOTOPHIX AaKTOB M OTIEIbHBIX MOJOKEHUM HEKOTOPBIX aKTOB
[IpaButensctBa Poccuiickoii ®@enepanun", Ilpukazom PocoOpuaazopa ot 14.08.2020 N 831 "O06
yTBepKIeHHH TpeboBaHMil K CTPYKType O(QHUIMAIBHOTO caiiTa 00pa3oBaTeNbHON OpraHW3aluu B
UHPOPMALMOHHO-TEIICKOMMYHUKAIIMOHHOW cetn  "MHTepHer" w  ¢opmary mnpencraBieHUs
uHpopMmanuu', ycTaBOM W JIOKAJbHBIMA HOPMATHBHBIMH aKTaMH 00pa30BAaTEILHOW OPraHU3allMd U
peryaupyer MOpsAOK O3HAKOMJICHHs 3aWHTEPECOBAHHBIX JIMI, B TOM YHCIE IOCTYMAKIIMX B Hee, C
JIOKyMEHTaMH 00pa30BaTeIbHOW OpraHU3aIlNY, B paAMKaX OTBEJICHHBIX UM KOMIICTCHIINH.

1.2. Tlopsanok sSBIsIETCS TOKAIBHBIM HOPMATUBHBIM aKTOM 00pa30BaTeIbHON OpraHU3aIliH.
1.3. Anpec HaxOXI€HUS JOKYMEHTOB 00pa30BaTEIbHON OpraHU3aIiu:

2. Ilesiu 03HAKOMJICHHS € JOKYMEHTAMH 00pa30BaTeIbHOI OPraHnu3anum

2.1. lensMu O3HAaKOMJICGHHUSI 3aMHTEPECOBAHHBIX JIMII C JOKYMEHTaMH 0O0pa30BaTEeNbHOM
OpraHHu3alUH SIBIISIETCS:

- UCIOJHEHHE HOPM JEHCTBYIOLIEr0 3aKOHOJATENbCTBA, B YaCTHOCTU TapaHTHUPOBAHHOIO
IIpaBa Ha MOJIy4Y€HHUE TOCTOBEPHOM HH(OpMAaLIUK O JeSTEIHOCTH 00pa30BaTeIbHON OpraHU3alvy;

- opranu3anus 3pPpeKTUBHOTO BHITIOIHEHUS YCTaBHBIX 3a/1a4 OpraHu3alui;

- o0ecrieyeHre BO3MOXKHOCTH 3aWHTEPECOBAHHBIM JIMIIaM B O3HAKOMJIEHUH C JOKYMEHTaMHU
00pa3oBaTeNbHON OpraHU3aliK B JI000€ BpeMms.

2.2. B cootBerctBuu ¢ 1. 18 u. 1 c1. 34 denepanbHoro 3akoHa ot 29.12.2012 Ne 273-D3
«O06 o6pazoBanun B Poccuiickoit denepanun» OO0yYaOMIMMCS TPEAOCTABISIOTCS TIPABO HaA
03HAKOMJIEHHE CO CBU/IETEIHCTBOM O TOCYJAapPCTBEHHON PETUCTpAllH, C YCTAaBOM, CO CBEACHUSIMHU O
JaTe  OPEJOCTaBI€HUS U PErHMCTPAlMOHHOM  HOMEpe JIMIIEH3UHM Ha  OCYILIECTBIICHUE
00pa30BaTeNbHON 1eATeNbHOCTH, CBUIETENHCTBOM O TOCYJApPCTBEHHON aKKpeAUTaluu, ¢ y4eOHOI



JOKYMEHTAIUEH, JPyrUMH TOKyMEHTAMH, PErjJaMeHTUPYIOIIMMHU OPTaHU3al|i0 M OCYIIECTBICHUE
00pa30BaTeNbHON AEATEIBHOCTH B 00pa30BaTeIbHON OpraHU3allHH.

2.3. B cootBercTBuM C 1. 3 4. 3 cT. 44 @enepanbHoro 3akoHa ot 29.12.2012 Ne 273-03 «O6
obpazoBanuu B  Poccuiickoit =~ @expepauun»  poaAUTENHd  (3aKOHHBIE  MPEIACTaBUTEIM)
HECOBEPLICHHOJIETHUX OOYYaroIUXCsl HMMEIOT NPaBO 3HAKOMUTBHCS C YCTaBOM OpraHU3alHH,
OCYILECTBIIAIONIEH 00pa30BaTeIbHYIO JESITEIbHOCTb, CO CBEACHUSAMHU O JaTe NPEIOCTaBICHHUS U
pPETrUCTPallMOHHOM HOMEpE JIMIEH3MM Ha OCYILECTBIEHUE OO0pa30BaTEeNbHONU JEsITEIbHOCTH,
CBHU/IETEJIbCTBOM O T'OCYJApCTBEHHON AKKPEIUTALUH, ¢ Y4eOHO-IPOrpaMMHOIN JOKyMeHTauuei u
JPYTUMH JOKYMEHTaMH, perjJaMeHTUPYIOIMMHI OPraHU3alUI0 U OCYILECTBIEHHE 00pa30BaTeIbHON
JESTEIIbHOCTH.

2.4. Komuu yKa3aHHBIX JIOKYMEHTOB pa3MEIIaloTCs Ha caiite o0pa3oBaTeiabHOMI
opranuszanuu B cetu MHTEpHET 10 aapecy:

3. [lopsiTok 03HAKOMJIEHUS C JOKYMEHTaMU 00pa30BaTe/IbHOW OpraHu3anum npu
npueMe Ha o0y4yeHue

3.1. IIpu npueme pebeHka Ha oOydueHHe B 00pa30BaTEIbHYIO OPTaHU3AIMIO €T0 POJIUTENeH
(3aKOHHBIX TMpEACTAaBUTENCH) 3HAKOMST C JUIEH3WeH Ha OcCyllecTBIeHHE 00pa3oBaTeNbHOMN
JIeATETbHOCTH, CBUACTEIBCTBOM O TOCYJApPCTBEHHOW aKKpEIWUTAllUHd, YCTAaBOM OO0pa30BaTEIbHOU
OpraHM3aIi, O YeM JeNIaeTCsl COOTBETCTBYIOIIAS 3alUCh HA 3asABICHUM O TpueMe peOeHKa B
00pa3oBaTebHYI0 OPraHU3aIUI0, 3aBEPSIEMYIO TTOAMUCHIO 3asIBUTEIIS.

3.2. OgHOBpPEMEHHO 3arONHICTCS W TOJIUCHIBACTCS MHUCHbMEHHOE COTJIACHE 3asBHTEIS Ha
00paboTKy NMepCOHANBHBIX JAHHBIX 3aSBUTENS U MEPCOHATBHBIX JAHHBIX peOeHKa, MpeACcTaBIseTCs
uHbopMallMd O MecTe XpaHeHHs JOKYMEHTOB, 3aTparvBalOIIUX HWHTEPEChl yYaCTHUKOB
00pa30oBaTeNbHbIX OTHOIICHUN U TOPSAKOM O3HAKOMJICHHSI C HUMHU.

3.3. [Ipu npueme Ha oOydeHUe B MEPBBIN KjIacc oOpa3zoBaTelibHAs OPraHU3alMs Pa3MeIlaeT
Ha oduuHMankHOM caiite B ceTd MHTepHeT WHGOpMAIUIO, MPEIyCMOTPEHHYIO IEHCTBYIOIIUM
3aKOHOJIaTEeJIbCTBOM:

- W3J1aBa€MbI HE TMO3JHee 15 Mapra TEKylero rojaa pacnopsAIUTENIbHBIN aKT OpraHa
MECTHOTO CaMOYIPABJICHUS MYHUIIUITAJILHOTO pailOHA, MYHHUIIUIIATFHOTO OKPYyra WA TOPOJCKOTO
OKpyTa IO PEIICHUIO BOIPOCOB MECTHOTO 3HAYECHHS B chepe 00pa3oBaHUs WIH PACTIOPAIATEITHHBIN
aKT oOpraHa HWCHOJNHUTENbHON BiacTH cyObekTa Poccuiickoit demeparuu, OCYIIECTBISIONUIETO
roCyIapCcTBEHHOE YympaBiieHHe B cdepe o00pa3oBaHHsS, O 3aKperieHud o0pa3oBaTeNbHBIX
OpraHu3alii 3a COOTBETCTBEHHO KOHKPETHBIMU TEPPUTOPUSMU MYHMIIMIAIBHOTO paiioHa
(MyHUIIUTIAIBHOTO OKpYTa, TOPOJCKOTO OKpyra) win cyonrekta Poccuiickoit @enepaiu B TeueHUE
10 kasneHIapHBIX JHEH C MOMEHTA €ro U3JaHus;

-noJipoOHyI0 MHGOPMAIMI0O O TpaBUJaX M CIoco0ax MoJayu 3asBICHUS O TIpUEeMe Ha
oOydeHue Mo mporpammam, peajqu3yeMbIM oOpa3oBaTeNbHON OpraHu3aiuei, Gopmbl U CIOCOOBI
MOJTYYSHUS JOTIOTHUTENBHOU HHPOPMAIIUU U KOHCYJIbTAIIHI;

- MpUKa3 O MpueMe Ha oOydeHHWe Mo 00pazOBaTENBbHBIM MpOTrpaMMaM, pealn3yeMbIM B
o0pa3oBaTenbHON OpraHu3alnu;

- UHYI0 MH(OpMAIHIO, pa3MeleHue KOTOpoil TpeOyeTcss B COOTBETCTBUU C JACHCTBYIOLIUM
3aKOHOJATENLCTBOM, AaKTaMH OPraHOB, PEATM3YIONMIUX TOCYJapCTBEHHYIO 00pa3oBaTelbHYIO
MTOJIUTHKY.

3.4. KiaccHble pYKOBOJIUTENIM W  JPyTHe, VYIIOJHOMOYCHHBIC  aJIMUHUCTpaluen
00pa3oBaTeNbHONW OpraHu3aluu JHia, HHPOPMUPYIOT OOYJArOUIUXCs, pPOAUTENEeH (JUIl, HX
3aMEHSIONINX) O TPHUHATHIX JIOKAJBHBIX HOPMATUBHBIX aKTaX Ha KIJIACCHBIX dYacaX, COOpaHMIX



00yyaroIuxcsl, poaUTENbCKUX cOOpaHusaX. B mporokonax MpoBOJUMBIX MEPONPUATHH Aenaercs
OTMETKa 00 O3HAaKOMJICHMM NPUCYTCTBYIOUIMX C JOKYMEHTaMHM WM T[pUJIaraercs JIMCT
IPUCYTCTBYIOLIUX C UX COOCTBEHHOPYYHBIMU IIOJIIUCAMHU.

4. TopsaI0K 03HAKOMJIEHHUS € IOKYMEHTaAaMH 00pa30BaTeIbHOI OpraHn3auuu npu
npueMe Ha padory

4.1. Tlpu npuéme Ha paboTy B 00pa3oBaTENbHYIO OpraHU3AIMI0 pabdoTojaTeNh 00s3aH
O03HAKOMUTH paOOTHUKA [0 MOAMHCAHMS TPYAOBOrO JOrOBOpAa CO CIEAYIOUIMMH JIOKAJIbHBIMU
HOPMAaTUBHBIMHM aKTaMH, HETIOCPEJCTBEHHO CBA3AHHBIMU C €r0 TPYIOBOM NEATENBHOCTHIO (4. 3 CT.
68 TK PD):

- IOJDKHOCTHAS! MHCTPYKIIHS,

- IpaBUJIa BHYTPEHHEr0 TpyA0BOro pacnopsaaka (4. 3 cr. 68 TK PD);

- KOJUIEKTHUBHBIN JOTOBOP;

- moJjoxkenue 06 orutare Tpyaa (cr. 135 TK PD);

- IpaBWJIa U UHCTPYKIUS 1o oxpaHe Tpynaa (ct. 212 TK PD);

- IpaBUJIa XPaHEHHUS U UCIIOIb30BaHUS MEPCOHATBHBIX JaHHBIX pab0oTHUKOB (CT. 87 TK PD);

- UHBIE JIOKaJbHblE HOPMATHUBHBIE aKThl, HEMOCPEACTBEHHO CBSI3aHHBIE C TPYAOBOMN
JeSITeTbHOCTHIO MPUHUMAEMOT0 Ha PadoTy.

4.2. ®akT O3HAKOMJICHUS] MPUHUMAEMOTr0 Pa0OTHUKA C JOKYMEHTaMH 00pa3oBaTeIbHOMN
opranu3anuy (pUKCUpYETCs TMIYHOU OIMHUCHI0 PA0OOTHHUKA.

5. Ilopsiiok 03HAKOMJIEHHS ¢ TOKYMEHTAMH 00pPa30BaTeIbHOM OPraHu3alui B HHBIX
caIy4asix

5.1. O3HakoMjeHHE C JOKYMEHTaMH 0Opa30BaTEelbHOI OpraHM3alui 3auHTEPECOBAHHBIX
JIMILI, MOKET IPOUCXO/UTH: B CIEAYIONINX GopMax:

- HEMOCPEICTBEHHOr0 WH(GOPMUPOBAHUS IPH JIMYHOM NPUCYTCTBHH 3aHHTEPECOBAHHOTO
JMLa;

- HampaBJICHUs KOIMH JOKYMEHTA JICKTPOHHOH IMOYTON Ha aJpec 3aMHTEPECOBAHHOTO JIUIIA,
CpeAcTBaMHU MOOWJIBHOM CBSI3M WM 3JIEKTPOHHOIO JIOKYMEHTOOOOpOTa OpraHM3alliH, €ClIn
HOCJIEIHEE JOCTYITHO 3aMHTEPECOBAHHOMY JINILY;

- HanpaBJIeHUs KOMMMU JOKYMEHTa B (popMe MOYTOBOrO MM TeslerpaHOro OTHpaBIICHNUS.

5.2. @akr HampaBlE€HUS 3aMHTEPECOBAHHOMY JIMIly JOKYMEHTa (ero KOIHH)
0o0pa3oBaTeNbHONW OpraHU3alMy PAclieHUBAETCsS KaK HaJJerkallee BBIIOJHEHHE OO0s3aHHOCTEH 10
03HAKOMJICHHUIO 3aMHTEPECOBAHHOTO JIUIIA C JIOKYMEHTOM.

5.3. B caywasx mpuema Ha paboTy, M3MEHEHWH YCIOBHI TPYIOBOTO JIOTOBOpA, WHBIX,
BO3HHUKIIAX TIPU OOCTOSTENHCTBAX, TPEOYIOMUX JIMYHOTO O3HAKOMJICHHS C JOKYMEHTOM
00pa3oBaTENbHON OPraHMW3aINH, 3aWHTEPECOBAHHOE JIMIO IMPUTJIAIIAETCS B COOTBETCTBYIOIIYIO
CTPYKTYpPY OpraHH3aIMH JJIsl 03HAKOMIICHHSI C IOKYMEHTOM M €T0 TIO/ITICaHUsI.

5.4. CoTpyaHHMK, NPOBOAIIMI O3HAKOMJIEHHE C JOKYMEHTOM, JOJDKEH O00ecleunuTh
3aMHTEPECOBAHHOMY JIMILY BO3MOXHOCTH MOJIyUYEHUS! KBATU(DUIIUPOBAHHBIX PAa3bsICHEHUN MO BCEM
BO3HHKIIIKM B X0JI€ POUYTEHHUS JOKYMEHTA BOIPOCAM.

5.5. ®aKT 03HAKOMJICHHUS C JOKYMEHTOM (PUKCHpYeTCs TM00 Ha KOMUU JIOKYMEHTa, MO0 B
npujaraeMoM K HEMY JIHUCTY O3HAaKOMJICHHS, JIMOO B JKypHaje O3HAKOMIJICHUS C JIOKATbHBIMH
HOPMATHUBHBIMU aKTaMH 00pa30BaTeIbHOW OpTraHU3aIHH.



5.6. 3anmuch 00 03HAKOMIICHUH C JIOKYMEHTOM JIOJKHA COJIEPKATh CICAYIOIINE PEKBU3UTHI:
HAaUMCHOBAHUEC OOJDKHOCTH JIMIId, 3HAKOMHMBIICTOCA C [[OKYMGHTOM; €ro InoAInucCh, pacum(prBKy
MOJIITMCH; AaTy O3HAKOMIICHHUSI.

5.7. B ciydae oTkasza nauia OT MOJANUCH 00 O3HAKOMJICHHH C JIOKYMEHTOM, JOJKHOCTHOE
U0, 00sI3aHHOE TTPOBOUTH TAKOE 03HAKOMIJICHHE, COCTABIISICT aKT WJIH JIETAeT COOTBETCTBYIOMIYIO
OTMETKY B CHCTEME JJICKTPOHHOI'O JOKYMEHTOOOOPOTa, O YeM COOOIIACTCS 3aMHTEPECOBAHHOMY
JUITY.

5.8. B ciyyasx BHeCeHHs HM3MCHCHUH M JOIMOJHEHUH B JIOKYMEHT, OOYCIOBJICHHBIX
W3MCHEHUSMH B 3aKOHOJATEIbCTBE WJIM PCIICHUSAMH  YIOJHOMOYCHHBIX OpPraHOB  HIIU
JOJPKHOCTHBIX JINII, HpOI/I3BO[[I/ITC$I O3HAKOMIJICHUC 3aI/IHTepeCOBaHHLIX JINI] C HOBOI>'I pe):[aKuHeﬁ
I[OKYMGHTa. HpI/I 3TOM (baKT O3HAKOMJICHUA C U3MCHCHUAMU W AOIIOJHCHUSIMH, BHCCCHHBIMHU B
JOKYMEHT, (PUKCHUPYETCSI B TOM K€ MOPSAIKE, YTO O3HAKOMIIEHHE C HOBBIM JIOKYMEHTOM.

5.9. JIoKyMEHT WU €ro KOMWs, CBHJICTEIbCTBYIOIIME OO0 O3HAKOMIICHUU COTPYJHUKA C
JIOKYMEHTaMH, KacCalOU[UMHUCS €ro JIMYHBIX TPYAOBBIX HJIM WHBIX, BO3HHUKIIMX B MpoIecce
BBIIIOJIHCHUSI TPYAOBOW (YHKIMM OTHOIICHW, XPAHHUTCS B JIMYHOM Jielie COTPYIHHUKA
00pa30BaTeIbHON OpraHu3alyy.
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